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FOREWORD 



''illirhc* i!iM)ortan of instruction in the use of tiie niedi!^center.and its resources at all' 
grade levels Ls increasing because of the growth of knowledge and the striving to meet needs 
caused by the pressures on education toda>. Thi^ booklcU is a fine illustration of whatci^n 
'be dune, when a group of educators work together and sirarc experieiTces and ideas in the 
interest of a better instructional program in our public schools.^ ^ 

There is a need for more emphasis in the use of media resources with the increased 
respunsibilities and opportunities of the media specialist and the teacher in the growing 
variety^ of material.j^ and technological devices now available. The expanding use of modern 
materials and equipment opens new ways to incre^ase the effectivejiess and efficiency of 
mstrui:tion. ^ 

We are nulebted to the- many peoi^le who worked so diligently to develop this material 
Wc appreciate the time and effort expended by the writing and editing committees in 
developing program of instruction of media skills for grades K-l 2. 

^The State Department of Lducation hopes Jlhis guide will prove to be a useful resource 
for teachers, media specialists, principals, and superintendents. TUe ultimate value of such 
materials will be determined by the exteht to which they are. used and to the extent that^ 
suggestions are made for improvement. • ' 

Leslie Fisher 

State Superintendent 
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Introduction 



To develop-in- all students K-12 the skills necessary to produce independent, resource- 
ful'users of inforniation is the goal of all niddia specialists, tcacheYs, and administrators, 
rnforniation today is in many forms and thus requires the ability of students to use a variety 
of materials, machines, and equipment as part of the learning process. 

"Hiis Guide is int>inded-to be just that, a guide, for use by media specialists an^or 
teachers at all levels to facilitate student mastery of a variety of media skills. It is felt Uiat 
" the Guide can be efl^ectively used in developing a sequcntiarprogram of instruction of media 
skills for grades Kt 1 2. Emphasis is on integration of these skills with the student's other 
educational .activities rather than as boniething isolated^separate,,and apart from the rest of 
the learning progranl'in the school. 

TJie emphasis placed" on developing goals and behavioral objectives a§ a means for 
effective educational planning was tlie determining factor in deciding the format to be used 
in this publication. In acknowledging that (lie Specificity of a particular objective should fir 
the local situation, the writing 'committee decided to direct' itself to two Qomponenf: of a 
beliaviocal objective -who is expected to .perform and what is to be the outcome. (Other 
comi^onents of an objective such as how much achievenient is expected, when will it be 
measured, and the conditions for evaluation were not included but rather are to be inserted 
by thl user of the Guide.) Suggested activities for meeting the objective are listed and by no 
means\hould the user be restricted-to those ^ they are a starting point. Also identified are 
resources to be used in achieving the objectives. It is not intended that this be an all- 
inclusivp list or that all the resources must be available, but, rather that the list serve as a 
point of reference for planning instruction. • » 

It is hoped that this Guide will be nexible enough to be of value to the user regardless 
of the size of tlj.e school so that all students K-12 will have the opportunity to develop as 
efficient media users. 



INTkODUrnON TO'T.Hr; K-3 SKCTIGN. 

In order tor stiidunts* to grow to become indt*p^MHlejit usen> of media, planned ni- 
struetion nVust begin at an earh age. Once the child enters .the educa'tional system it is not 
too earlv to begin.introdiieing some basic skills. ' 

The elementary schoohmedia specialist andVor teacher will introduce and acquaint the 
K'3 student with the media.center realizing that i'»ian\ otMhe skills introduced in grades K-3 
will need-to be reintbrced in the upper grades*. 1 » 

iJentilled goals t^r K-3 aij-*: ' - ^ \ * 

1 . Tq become acc|uaii1ted"with sourcc.^f intbrniation and knowledge. 

2. To develop"desirable attitudes and habits of media cifi/.enship. 

3. To identify the basic pjirts of a book. 

^ 4. To fecognize an encyclopedia as a source of ueneral intbrniation. 

] 5. To recognize basic dictionaries and their alplnibetical arrangement. 

6. To becl^me acquainted with the Dewey Decimal System as^i subject arrangenjent. 

7. To recognize the card catalog as a tool used in locating material. 

8. To develop a basic acquaintance with special reterence materials. . 
0. To unde^rstand basic research procedures. 

10. ToMevelop tacility in the operation of media equipment on his level and acquaint- 
!mce^N?ith the usetuhiess of graphics. ' 

11. To recognize the diverse backgrounds' and talents of persons in his comnumity 
and the value tlipir knowledge can have for him. * " ^ » 

.12. To understand the content and arrangement of the vertical tile. 

I3# To recognize the use of ^jiapsjmd their general arr'angenitnt. 

14: To tbrm a basic appreciation of the v^alue of literature and of tlje knowledge 
imparted by books. ' * 



4 



8 



\ 



3 

a, 
o 



•t3 

8 



,"3 



♦a. 



o 
r. 

O 



3 



•N 



O 
03 

m 

g 

< 
m 

C/5 



N 



C/) 

m 



1^ 



2 o 



§- ^ 

< s- 



< 
> 
r 
G 
> 

O 
2 



5 S 



> 

CO 

o 



(t 3' 
r 03 



O 3 

(/> ^ 
c 

* c/> 



I 



c 



O 
3 
3 



O 
3 



O 
3 



< 3 



O 
3 

t/) 

cr 
c 



CO 

G 
O 
O 
m 

CO- 

H 
m 

> 

g 

< 

H 
m 

V5 



o 
> 
r 

H 

o 

2* 
o* 

a 

^* 

' S 



&3 

St 

o 

-a 
o 



C3 



H 
r" 



C3 

o 
o 

TT 
O 



O 
o 
o 
a. 



N 
3 

o 



2 



po- 
rn 

o 

G, 

n 
m 

C/5 



N 



CO 

c 

u 



10 



o 

ERIC 



o 

D 
O 



.to 2 



\ 



o 
o 



o 
H 

< 
O 
O 



W3 

> 



H 
W3 



O 

o 

'•J 
O 



c 
o 



-3 



5 



O 
O 
Si 



Si 



a. 



o 

< 



o 
o 

JO 



o 



•a 



?3 



C 



I 

o 



ERIC 



O 

o 



W3 
> 

O 



3 !2 



c 



1> 



11 



* ♦ 




1= 

I' 

-1 



o 
o 



o 



cr 
o 
o 



o' 



s O 



cr 
o 
o 

7T 



O 
o 



c 
o 



O 

<' 
o" 

3 
</> 



3 

3 
3" 
B: 



o 



a. 



CO 

m 
n 
H 

< 
m 

CO 



O 

a 

O 



•v; 

' C/) 

3 



O 
> 

r 

H 

o 

o- 

O 
O 
3 



C/1 

m 

o 

z 



1 E 


3 


a 






O 
3 




Til 


!oc 


fic 


ey 


Vi 




o" 


a 


C 


ings 


3 


ecim 


dent 


JL 


o 








tio 




1, 


ri 








3 










a. 


d mat 


, reco 


tern b 


o 

3 


o 


a« 






rial 


2. 
n" 




tra 






o 




O 


03 



2 St o o 

3 S o - 
w 5 3 =y 

o s w 



5 

> 
r 
G 
> 

d 
o 
z 



3 W 
S 

3 e 



or 
O 

o 



3 

I 



a. 



3 

00 



5" ^ 



o 

O 

3 :r. 



^ o 

f I 

2. o 

3 2 



3 

3* 



"2- 



3 



H 



c 
a. 

3 



a 
o 
o 
m 

H 

m 
a 

> 
< 



o 

3 



C3 

o 

C 

C3 



o 

O 

o 



3 



& 

5 



m 
o 

G 

n 
m 

CO 



ro 
o 



3 

3 

3 



14 



✓ 



73 



2 



CO 
UJ 

u 
a: 

o 

CO 
UJ 

a: 



5 2 

<i Si 



i2 



O 



3 >^ .Si 



73 

CJ 



2 ^ - 



I 



0 



o 



t/3 
SO 



0 



I 

a 

o 
H 

< 
O 

o 



CO 



> 

U 
< 

Q 
UJ 
H 

CO 
UJ 

CO ' 



c 
o 
"3 



"3 



CO 



o 
O 



t3 



CO c 



^ > 



(5 



T3 



2 
O 

H 
< 

< 
> 



o o 
3 2 



y 2 
Si 5- 



9- >^ 



o 

Cl. 

o 
•a 



7i CO 

■'0) 

c 



•H - 

1"^ 8 



o 



5? 



CO 

o 



so 
o 



.Si 19 



o 
o 



o 
o 



o 
o 

JO 



o 



z 
o 

ERIC 



oft 
o 



(3 



(3' 



> 

5 

O 



3 



o 



C t3 



15 



r, ^ ; 



c 

r. 



a. 



X 



C 
r. 



3 O C 

o o 

B:i:i: 



< 
> 
r 
G 
> 
H 

O 
Z 



a- «' — 

2' <u 
rr c- 

r. 



O 

c 



o 



i5 CI- c 



{/I 

= o 

o j: c 



c 



^ o 



t3 
u 

c 

r. 



'23. 



s 

S 

o" 



3 

X 



o 

< 



C/3 

o 
o 
m 

H 

m 
a 
> 



< 

C/3 



?3 
C/3 

o 

G 

n 
?2 



O 
O 
> 
r 

00 

o 

<^ 



£3 
O 

£3 



O 



o 
o 



C/3 C/3 

O 



?3- 

B 
s 
o 
o 



16 



10 



V3 

O ^ 

o 

o ^ 

o ^ 

<^ O 

^ a. 

5 o 



O u 



2 
O 



.2 

15 
3 



ERIC 



C/3 

u 
a: 

o 

C/3 



> 



< 

Q 
UJ 
H 

C/3 
U 
(J 
(J 

C/3 



> 



o 



o - 



c3 



o 

"3 . 



2 



o 



T5 



3 

'5. 



5 Si 



>> 



VJ 



£,5 £i 



2 
O 

H 

> 



a. « 



•5. -a 



ZZ JO 

C o 



3 O 



p. 



« 3 
o 'i 



5 o- 



1 1 



?3 
?3 

3 



2 



'-^ 2 - 

^ O 'J 

C 

o 52 O 



17 

II 



3 C 

ft q 

# B 



c 
3 



2 X. 



a 
r. 
O 

a- 



C 

3 



o 
r. 

O 



O 
03 



S 

c 

n 



S ;3 S. =3 

" y. S 6/> 

r. :i =i 

i 1: S- I: 

S c 

M vv < o 

§* p s 



« ^ « 

2 — » 

•<' .1 c 



< 
> 
r 
c 
> 

H 
O 



5 c* 

(| s 
3 — . 



c 
c 



: c 



3 



< < 

» c 

S V5 52 

V) V) 

=. s s 

£ ^ < 



O - 



as 
c 



y o 



00 



ft - 



5 ^ - 



c 



•5; ^ 

^ ^ c 



2 



to 



:5 



5 



9 



I 

i 



00 

c 
c 



c 

c 

c 

o 

c" 

3 

C 



^5* 



o 

< 

m 

C/3 



a 

o. 

H 
tn 
a 

> 



?3 

m 

o 
c 

n 
53 



> 

s 
a 

o' 
< 



s 



O 



> 
r 

H 

o 

a 

CL 2. 

If 

1= 



S3 S-o 

3 



C/} 3 

= 

(/} ^ 
^ c 

°1 

fJO 3 

3 2 
5! o 

O 3 
in 



2- 

a 
c 



ERIC 



18 



12 



O O 

S o 

^ u 

o o 

a > 



I. 

z 
o 

g 

UJ 

ERIC 



o 
U 



o 



< 
O 
O 



CO 

u 

ZD 

o 

c/) 



23 

> 
P 

< 
Q 

LU 
H 

C/) 

o 
o 

D 
c/) 



C/) 

> 

H 

CJ 

UJ 

pa 
O 




•a 

O 



>. 3 



•2 
•a 



•a 

o 
> 
o 



^ ♦ 

So 



o 



c c 


devcl 




O 


O G- 




!5 




O O 








i 1 




by 


tion 
















a. 



2: 
o 

H 
D 

> 



- .-a o 

? - § 

S 5 >^ 



? 5 

CO < 

•a 



I— 



— o 



^ 2 



^ 'J 
-'I 



,2 
cu 



n 



2 



= 1^ 

✓5 t3 — 



19 

13 



'9, S- 

c:. ^- 

r. ?r 

-5' o 

ti s 



= C 

^ I 



or 




</"< 


7T 
Cj 




"O 




u 










a 




2< 












5 












O 


Q 






OA 


c 


< 














n' 


bo 




o 


5' 


pr 





o 
m 

m 

C/5 



I 



0 








t 


Qo 


m 


< 










> 






rr 
s o 


r 

G 
> 




"q. 

r» 




c- 


H 

5 

2: 




?r 


5. 00 






c 










O" 






0 


c 


0 
0 

7T 








<. 
^ ■ 




w » 








— . « 










c: 






























{A 




































a. 




X 




C 










pc 











00 







H 








share 


lisien 


(/> 

c 
c 


oral 


c 
(/> 


will 


stoi 


lories. 




^< 











00 

c 



E5 



ERIC 



?2 

16 



C/1 

G 
O 
O 

m 

C/5 

H 

m 
a 
> 

H 
< 

5 

m 



m 
o 

G 

:« 
n 
m 



> 



C/5 

H 
O 

z 

I 



O 
O 
> 

r 

H 

w P 

a* o 
o 3 



o 
2. 

5 



:i o 

c/} O 



c 



I 



BIBLIOGRAPHY 

<^ 

Bookman*. Paul S. Ainidoii. (book acllviiy kit). ^ 

Books Talk Hack. l-jlinship ('enlj^*r. (lllimhip/rccoKn , . < 

Giarlic Brown Dictionary, WoikI l^uhlishiiig Coin|K»;iy. 

Oulihraft: the liinvii Wliy IJIirary. I5v.*l-ield hnteipiisos. * ^ * 

OtilJnn An G///i;.s J\}r CnJirMHJuii: ALJia. "Aoiukk I). Cuhcii atiJ Su^au Rivc. AsMKHtUou CluKIIiovjJ llJucaliiiu liiiciiiaUoiial. 
Compton^s fW'Cyi^lopcdia. lOv. I\ roniplon. * 

Filmini^ It'o/A^ Like This. Jeanne Bendick and Robert Bendick. McGiaw-l llll, 1070. ^ ' ^ 

77/('/7/;/rv/(jm\s! Xeiox.Cfilnisirip) 
OV/(/(V/ /)/(7/(;/w/T. Golden P.r^^^^^ 

*Mla\v to Tell a^Sfor> Ruih Sawyer. T. U. Coniplon. * ' , ' . 

How* to »Uf/Ay OVxx/ h'cturcs. 33id.'ed. iiasdnan Kodak Company, 1972- ' - \ - ^ , ^ " 

Ideiil Chans. Ilighsniifh. . • . . . / ^ * - 

/;/ What Book. \{\U\\ llarshawancHlope llar.shaw Hvans. Macniillan, 1^70. \- ' ♦ 

Libraries Arc jor Children. Margaret Taylor and Kaihiyn Uebold. Fordhani, j065. . * • 
Lilmiry Skills JhokL\^<i\\\so\\.mS. . * 
IJhrary Posieis. I\ A. Owen Company. ^ 
' The Little Book*s Sioiy". United Transparencie.s. ' 
Mew Book of Knowledge: the Children s Encyclopedia. 20v. Grolier. 
' Photography: th^* to Improve Your TechnUpie. Catherine Nbren. Watts, 1^73. 
Qiiickwick: Yoiirvibrary Guide. Spoken Arts, (somul llimstrip) 
Rainbow Dictionak*. Wendell W.Wright. World PublLshing.Companyv 1072. 
Stepping Stones /j7>;Y/;T.*Nhirgarel' F. Daiies anil l:li/.;!befli W/Kocnig. P< 



Kocnig. Poidham, 1074.^ a 



Stories: a List oj Swries to Tell amtRead Aloud. 6th ed. New York Public Library, 1 072. 

'Ihorndike-Bamhan Beginning Dictionary. 7th ed. t. L. Thorndike and C, L. Barnhart^ Doiibleday^.Py 2. ^ 
Vmg the Elementary School Library. Society for Visual L\lifc;Hion. (filmstrip) * ' 

IWtical I'Ve Inde^\\\.\y.W\\;^o\^.{\\^o\U\\\y) ' ' ' ' ' 

Webster s Elementary Dietionar\\ Mmm\u \^K^6, ' \ ^ 

Tlu liilliJW iiiLi lL^iUULC^<^alc coii.>iJcicd til bc oJ '^Ucli valuc that lhe> aic lifted iii advhtiun to t|lo^c rcsoui' cn undci cadi goal. These 
material:, aie broader m scope. * ' * ^ * 

Bluepn'nts fiu- Better Reading, 2i\Ci\.\^0YC\Kc Ck^^^^ - ^ - . 

Boi^ks Lead the Way. Kileen Conlon, Scarce row4Vess, I %4. 

ChildKois Book iinytow A) UscBooki and Libraries. 3d ed. Carolyn Mott i^ul Leo Baisden. Stribner, l%8. 
Ciceatinga School Media Program. John T. Gillespie and Diana L. Spirt. Bov^ker, 1073, 

Discoven'ng Books and Lilmiries. \ '\oxc\KcD.Cki\\yAV\hon ^ , • . , • 

Using the Card Catalog. Nhirg-iret V. Beck and Vera NL Pace. Denison. 1064. « ' /, 
Using the Dewey Decimal Sysim. Margaret V. Beck and Vera M. Pace, Denison . 1 065. ' • 
Using Reference MatetiaL Margaret V. Beck niid Vera^L Pace. Denison, 1066;^ 

> * 
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INTRODUCTION TO THE 4-6 SECTION 



Students in gmdes 4-6 Ihoiilcl luivrTni opiwtunity to reinforce those basic skills 
previously learned w/fiife at the same time acquiring new fnedia skills. Careful planning on 
the part of the media specialist and/or teacner is important for each studentUo be assured 
jvome measure 'of 'success in the effort to meet the specified objectives, 
(^oals for 4-6 students: 
1 / To become acquainted with media personnel and location of materials, 
id To become a cfbsirable media, user. 
^3? To identify and use the parts of a book. 
4. To develop skill in using general encyclopedias. 
' 5. To d^evelop skill in ij^ing a dictionary. 

6. To develop ability to use the Dewey Decimal System of classification. 

7. , To develop skill in using the card catalog. ^ 

8. To become familiar with special referencejiurterial. 

9. . To develop an interest in learning about people, ♦ 

' *10 • To develop an awareness of tho sources for current 'information. 

11. To become famili;'ir\vith books of outstanding literary quality. 

1 2. To develop facility in the use of audio visual materials and equipment. ' 
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POTPOCTrRI OF IDEAS. 

A , - - 

NEWSPAPER HEADLINES 

Taken from ^^Teacliiiig tips tor all GralJcs" (rowr Gnulc Tcmlicv. Article by lulwiii lleriiiaiiiii. 

I o stimulate urterest in rcadinji newspapers, start a headline collection for the year or term. It should consist 
of clippings of uiiportant eveots of-eath week that could be considered of history-making value.^ . ^ 

bach student sjioidd bring the headline which he considers to be of the most importance each week. Assigned 
committees will evaluate the clippings brought and determiije which ones should be used in the permanent 
collection. SomeJtwent> to forty clippings mounted in an appropriate place with the pupils name would, at the 
close of the term offer a comprehensive survey of the ncwslhat made current history. 

REFERENCE ' ' : \ ^ ' 

^Make a perm;inent"set of i|uestions for each reference book. Prepare an answer key on another paper. Color 
code questions and answers by mounting the question and answer sheets on the same color of construction papt^r 
(laminate if possible). . 

Students can gam skill in using reference books b> looking up i^uestions and checking the answers indepen- 
dently* File questions hear the reference books for ea.sy*aecessibility. 

NEW BOOKS TREASURE HUNT ' ^ ' 

When ready to placejiew books on the shelf, and before filing the catalog cards, put olie card for each new 
book, (title, author- or subject card) m an attractive containei and let each student draw one. ile must tell what 
type o{ card he has and then locate the book on the shelf. Special bookmarks might be pkiced.in the new books for 
the "treasure". - — T A 

Let each student tell something about the book he finds, then when all have been located exchai^e bopks to 
examine and decide if he wants to check one out. \ 

CALDECOTT BOOK SHARING ' . ' 

Let 5th or 0th grade students research the^Caldetott Award, select^one of these hooks and present it to a 
kinderuarten, lirst or\econd grade. Lncourage tliem to use original idcls tp introduce the story and to hold the 
children^ interest. They could select or make audio visual aids, make arrangements' with the teacher for a time and 
make sure the story they select is.on the grade level the> will give it to. ThisMs an excellent learning experience and 
very rewarding for all involved. , " 

THE TALKING BOOK • 

Let a student who has enjoyed. reading a particular book, prepare a cassette tape on it, giving the title, author 
aiul why he liked the book. He should leave some questions on the book unanswere;.l to encourage others to read it. 
Place the tape recorder with, an earphone by a large cardboard book entUled "The Talking Book" so that students 
can listen without disturbing others. 

REFERENCE ROCKET - Grades4, 5, 6 ' 

Purposes: To acquaint children with a,vaiiety of reference tools and their uses. 

Behavioral Objective: Children will demonstrate tl.eir knowledge of various reference tools b> correctly identifyinij 
a source for several questions. ^ ' 

How to Make and VVjfr^ rocket is made from six ice cream cartons (round, like those from Baskin-Robbi.is). 
hach carton represents a rocket stage, 

luich stage is labeled with type ol refeience took Lxample, Dictionary, Lncyclopedia, Biography, Atlas, Almanac, 
Card Catalog. ' ^ 

( liildren are given a star with a reference question. Lxample. When was John Wayne born? The star is then placed 
on the appropriate stage with a piece of masking tape, 
riiis may be played with a number of children. 

Variety: A ( ontest may be held between the boys and girls to see which taim gets the most correct answers. 
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DEWEY DECIMAL GAME Gnules 3-6 • 

Purpose. To review with the children the ten injjor cLusbeb of the Dewe> Decimal System and some of their 
component ehisse^. • , . « 

^'Behaviornl Objective. Children will correctly identify the major classification of v.arious subjects* 

How to Mjkc ;md Pl;i>. Lach of the ten major classes of the Dewe> Decimal System is illustrated individually with 
a rcpcesentativc picture on a piece of tag board. ^ « " ' 

Each tag boarcl also has a liockcr attached for the insertion of subject cards. 

A package of subject cards is/|)repared, example: travel, geography, mathematici. 

Ciljldrcn are to place the\subject cards in the pbeket of the correct classification number. 

^i^l^ny number of children may participate. ^ ^ 



MEDIA BINGO ^ All grades " i ^ , ' 

Purpose: To introduce children to the audio visual hardware and software available to them. 
Behavioral Objective. Children will be able to correctly identify all |iardware and software^ in the center. 

How to Make and flay. Lach child received a ^ame board of, ^squares pictured with some piece of hardware 

or>software. ' . \ . * ^ ^ 

The children also reci^ive markers to place on the a|\grOpriati* square when needed. 

A caller draws a slip, of paper stating the type of media to be covered on the game board. 

The first child to successfully fill a row, either diagonally, straight across, or up and down,'*'is declared the winner. 
Any number of children may participate./ • , ♦ 

Cautiun. Lacli game board, must be ^niqiic. Some planning is required to guarantee that there are no two game 
boards exactly alike. 
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^ Anumwt'liook of Days. 2(1 cd. Gcoigc W. Douglas. II. W. WiKsoii. 1 948. 

' Authors and Illustrators ofChildrens Books. Miiiain S. IK)!Tman and l:va*A. Sanjucls. Bowkci, 1972. 
Bank of Ideas. Oklahoma Stale Dcpai tmcnt ot Educajii)!!. 1 974. ^ * ^ 
Bartlett*s Familiar Quotations. 14th cd. John Barllctl. Little, l%8. 
Basic Library Skills. Nancy Polelte. Millikcn. 
Bcia Library Angel. Sturgis. (poster) 

Books Are hy People. Lee B. I l^pkins. Citation Press, r9C)9. * ^ • 

Books Talk Back. Filmstrip Center, (nimstrip/record) 

Britannica Junior Hncyclopedia. I5v. Lncyclopedia Britannica. 

Compton's Fnryclopedia\ind Fact Index. 24v. F. L. Compton. 

Dictionary Skill Chart. k\c's\\. ^ ' *' 

Dictionary Skills. \Vollen.sak. (cassettes) 

Dictionary Skill Trans|>arency. Ideal. ^ * 

Hnlarged Wilspn Catalog Cards. Sturgis. * . i 

Famous .Americans. Jam Handy, (nimstfip) 

Famous First Facts. Joseph N. Kane. 1 1 . W. Wilson, 1 0()4. , ^ 

77/c' Flintstones. Xerox, (himstrip) 

Fundamentals of Lant^uase Arts. L yegate. ( filnisl rip). 

Goode'sM'orld Atlas. 1 4th ed. Rand McNally. 

Haunted Library. Creative Visual.^ (casselte) * . 

How to Find a B(5()k Poster. Sturgis. ^ ' / ^ 

How to Use the Dictionary. TayljorTc^oching Tapes, (cassette) 

Illustrated Atlas for YQimg-Americh. Haniniond, 1 967. p 
Information PleaseMmanac. .Sinjon.& Schuster, (aniiual) 

^Instructional Media Curriculum Guide. Oklahoma State Department of Education, 1972. 
/;; What Book. Ruth Marsha wand Hope Harshaw l-vans. Macmillan, l97Ci. 
Junior Book of Authors. 2d rev ed. Stanley Kunit/.. I L W. Wilson, 1 95 1 . 
Libraries Are for Children. Margaret Taylor and Kathryn Licbold. Fordhani, 1965. 
IJbrary Skills, Book L Dc\\ho\\,A^X^S. ^ ^ 

Library Skills Jkwk IL Denison. 1965. 

Library Skills^ Book ///.•Venison, 1965. % 
Lincoln Libran' ofFssentjal Iijfornijfion. 2v. Frontier. " ^ 

Look It Up: IIo\y to Get Information. Troll, (rilnistrlp) 
Merit Student Encyclopedia. 20v. Crowcll-Collici" 
More Junior Authors. 1 L W. Wilson. 1 963. 
* New Book of Knowledge. 2(Jv. Grolicr. \^ 

t>^ewbery Actmty Program. Dr. Loland B. Jacobb, LJward Grossman Shcrwin Glassncr. Sunburst ConimMnications 
Newbery Awwxl Library. Millcr-Brody. (filmstrip) 
Quickwick:^ Your Library Guide. Spoken Arts, (sound filmstrip set) 
School Libnir}* Series. McGraw-Hill, (nhnstrip set) 
School Media Quarterly, American Library Association, (periodical) 
. Subject Index to Children 5 Magazines. Gladys Cavanagh.^ 
mrd Book of Junior Authors. H. W. Wilson, 1972. 

Using the Elementary School Library. Society for Visual Education, (filmstrip set) 

Webster s Biographical D^ctionaty- rev cd.Nfcrrlam, 1974. 

Webster *s New Dicti()nary ofSnynonyms. Mcrriani, 1 968. 

Webster's New Geographical Dictionafy. Mcrriam, 1 972. 

World Almanac and Book of Facts. Doubleday. (annual) 

World Book Fncycloi)edia. 20v. Field Enterprises. 
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INTRODUCTION TO THE JUNIOR HIGH SECTION 

The Junior ,lligli section is intemled to serve media personnel and teachers working 
with students who^ire iii a trilical transition period in their lives. Adaptation' of tfie Guide, 
by media personnel fo meet the needs of the school regardless of its philosophy (open space, 
open education, traditional, etc.). will provide more opportunity for student. involvement 
and success. 

Recogni/ing the presence of middle schools and the variance in grade levels included in 
them, the orientation objectives in this section can be used as an overview for grade six in 
the middle school, urade seven in the traditional junior high, or as a starting point for those 
havnig little or no previous instruction in media skills. This, too, is a reinforcement time as 
well as a licvv beginning. 

Goals for Junior High; 

I . To become acquainted with the media center.. . ;> 

' 2. To develop the ability to use the appropriate reference materials.^ 

3. To develop an awareness of the sources of current information. 

4. To .develop an understanding of the use of AV materials and equipment as an 
integral part 'of thc^ curriculum. « 
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Using Tear Sheets, Instructional Media Center, (pamphlet) 

Vertical File index. H. W. Wilson, (monthly) 

Webster*s Biographical Dictionary, rev ed. Mernam, 1 974. 

\^ebster*s New Geographical Dictionary, Merriam, 1972. 

What Happened When, rev ed. Stanford M. Mirkin. 'Wash burn, 1966. 

Who's Who in America, Marquis, (biennial) ^ ^ 

Who Was Who in America: With World No ta!)les. Marquis, 1942- 

World Almanac and Book of Facts, Doubleday. (annual) 

World Atlas, lid. by Saul B. Cohen. Oxford, 1 973. > 

World of Mathematics, Simon & Schuster, 1 960. 

Your Librarv Resources and How to Use the Reader's Guide. 1 i. W. Wilson, 1 973. (kit) 
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INTRODUCTION TO THE HIGH SCHOOL SECTION 

The high school media specialist or teacher^will reali/.e that nian> of the skills which 
, were intradiiced in the elementary and junior liigh ^.ades need to be reintroduced and 
retautiht in.tjie tenth grade and then reviewed agai^i in the eleventh and twelfth grades. The 
'media specialist will also realize 'that many of fhe skills previously presented need to be 
taught in greater depth at the secondary level. 

Following is a list of goals for teaching niedia skills in high school. These goals are 
designed Tor the student * "A 

( 1 ) to become acqua'irtted with the schpol's media center. ^ ]/ 

(j2) to develop the skills needed to effectively use the school's media center 

(3) to develop the ability to locate and gather information about people. 

(4) to develop the skills needed to locate information about words. 

(5) to develop the ability to locate and use current materials. ^ , 

(6) to develop the ability to use the appropriate reference materials in securing 
inforination for use in all subject areas of the school's curriculum, s 

(7) to establish a closer working relationship betweeii our schools and the world of 
work and to provl^ information to students, regarding higher education, 
vocational training, and employment. 

(8) to have the opportunity to create, adapt, or duplicate materials as a natural 
component of the educational experience. 

Lach of these goals is followed by objectives, suggested 'to meet the objective^-aeUvities 
and resources.. Some of the objectives fall into the cognitive domain, while others IW^Iong in 
the affectiv;^ Too, some of the objectives are not as easily measured as others, yet they have 
been included because they are important in teaching media skills. For instance, an 
important objective is to develop in students an interest and desire to read; however, it is 
not'easy to measure such an objectiveT ^ 

Another important area in teaching media skills concerns learning the operation and 
production of .audio visual materials. It is recommended here that these skills not be taught 
as isolated segments in the curriculum, separate iVom other subjects. Rather it is 
recommended that these, skills be introduced along with other units of study, when 
appropriate. 

The list of resources for each unit is not an exhaustive lir.t. It is only a representative 
list of materials that can be used at a given level. It is also realized that not all of these 
materials will be available in every school media center, nor is it intended that all of these 
materials must be used with all students. The media specialist and/or teacher will need to 
select and use those materials which are suitable and appropriate in their particular 
sitiuition. 

At the eiul of this section are tlie 'appendices, wiiich inciiuie exiinipies of various 
activities aiul sample tests that can be used by the media specialist and teacher. 
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British Authors of the Nineteenth Century. Ed. by Stanley J. Kunit/:.and I loward I laycraft. II. W. WilsOn, 1 036. | 

Biiljinch s Mythology, 2d rev ed. Thomas Bulfinch. Crowell, 1 070. ; . v 

aas^ic Myths in Imglish Literature and Art. 1 074 reprint. Charles M. Gayley . Milford J louse. 

Columbia Encyclopedia. 3d ed. Columbia University Press. 1 063. {4th ed to be published in 1075) 
I Commodity Yearbook. Commodity Research Bureau, (biennial) ' i 

Composers Siiwe 1 9o6, Ed. by David Ewcn. 1 1. W. Wilson, 1 060. ' 
Complete Book of Classical Music, David-Ewen. Pieutice-llall, 1065. 

Complete Book of Smm Movie Making. Jerry Yulsman. Coward, 1072. . ^ . , 

Compton 's Encyclopedia and Fact-Index. 22v. Compton. • 
' Co/iei^e Cambridge History of English Literature. 3d rev ed. George Sampson. Cambridge University Press, 1 060. 
Conteminmiry Authors. Calc Researcli, 1 062- . (seimi-annual) ' 
Creating Instructional Slaterials. Robert V. Bullougl\. Merrill, 1074. , 
Crescent Dictionary of Mathematics. William Karusli. Macmillan, 1 062. ^ 
CrowclEs Handbook ofd(a^sical Drama. Richard Y. I lathorn. Crowell, 1067. ^ ^ " 

Crowell's Handbook of Classical Literajure, Lillian Feder. Crowell, 1 064. ^ ^ 

Crowell's HandlH)ok of Classical Mythology. Edward Tripp. Crowell, 1070. 
Crowell i Handbook of Contemporary Drama. Michael. Anderson and Others. CroWell , 1071. 

Current Biogivfyhy. I I.AV. Wilson, (published monthly except August) , ^ ' 

Cyclopedia of Literary Characters. Ed. by Prank N. Magill. I laiper, 1 0()4. 

Designing Instnictional Visiiais. Instructional Media Center, (pamphlet) » i 
Dewy Decimal Cla^iflcation. Media 2000. (Illmstrip, cassettes) ^ I 

Dictionary ol\4meri\\in Biography. Scn\mQr\ 1073. * I 

Dictionary of American History. Ed. by James Tiuslow Adams. 6v. Scrd)ner*s, 1040-61. * | 

Dictionarx' of American Language. Random House. » ^ , * 

' Dictionary of American Slang (with Supplement) Ed. b> Harold Wentwroth and Stuart B. Plexner. Crowell. 1067 ' ' 
Dictionary* oj Foreign Phrases ami Abbreviations, comp. and trans, by Kevin Guinagli. I K W. Wilson. 1 071 ^ 
Dictionary of Literary Terms. I larry Shaw. McGraw-Hill, 1 072r | 
Dictionary of Modem English Usage. 2d ed. Henry Watson Fowler. Oxibrd University Press. 1065. J 
Dictionary of Political Science. Ed. by Joseph Dunner. Littlelleld . 1 070. 
Dictionary of Psychology. James Drever. Penguin, 1071. 

Dictionary of Scientific Terms. Van Nostrand. » / 

Dictionary of Slang and Unconventional English . . . 7th ed. Eric Partridge. 2v. Macmillan, 1070. ; 

Dictionary of the Social Sciences. Ed. by Villus Gould and William L. Kolb. Free Press of Glencoe, 1 064. ' 

Dictionary of Usage and Style. Roy 1 1. Copperud. I lawthorne, 1 064. | , ti 

Economic Almanac; a handbook oJ iisejul facts about business, labor and government in the United Statc^ and other areas. I he 

Conference Board, 1040- . (biennial)'^ | 
Editorials on FHe. Facts on File. 1 070- : (weekly) * i 

Educator^ Guide Series. Educator \s Progress Service, (annual) 
Elements of Style. 2d ed. William Strunk, Jr. Macmillan, 1072. 

Encyclopedia Americana. 30v. Grolier. ' 
Encyclopedia: Basic Knowledge. Media 2000. (filmstrips, cassettes) 
Encycloi)edia of American History. 43v Ed. by Richard B. Morris. Harper, 1070. 

Encvclopaedia Britannica. 30v, Hncycl6paedia Britannica. / 

ERLC — 50 ^ ^ 



lincyclopcdia of Qirovrsand Voattumal Guidance, W. I:. Ilopktv et. al. 2v. Doubloday, h)72. 
lM\\rloiwdia()J i\lcn((dllc(d(h. M. hy Albert DeulsclK 6v. Scarecrow, l<)70. 
Hm\\n*loiK'diaof Psychidoi^y. lid. hy lU, Ivysenck. 3v. McGraw-Hill, h)72. 
Hncyclopcdm of the Social Sciences. 1 5v h) H. Macniillan, I ^)73. ^ 
Encyclopedia of World Art. 1 5v. McGraw-l lill. 
Itncyclhpedia of World Biography. McGraw-l lill. ^ 

Ijti\Jopcdia oj World lhstor\. Anucnt, Media aUaud Modem, Chn>noh>i^iudl} Arranged. Sth cJ. Williaiii^L. Langcr. IKniglKun, 

h)71 " ^ \ ^ 

Encyclopedias: Usage Technqncs, Media 2000. (Ulnistrips, casseltes) * * 

Enlarged Wilson Catalog Cards. Sturgis. 
Ussay and General l,iteratt(re Index. 1 1. W. Wilson, (semi-annual) 

lutropeah Authors: lOOihlWO. lid. by?Stanle>' J. Knnit/. and Vineta Co lby. II. W. Wilson, l%7. , 

•h'acts on File, A Weekly Digest of World Events with Cumulative Index. Facts on File, (weekly) 

Funk and Wagnall *s New Standard Dictionary of the English ^Language. Funk. and Wagnall , I %3 . 

Funk and WagnalVs Standard College Dictionary, new ed. Funk and Wagnall, I ^)73. 

Glossary for English Transfornuitional Grammar. Robert Falniaticr. Appleton^ h)72. 

Glossary of Linguistic Terminology. Mario Pei. Columbia University Press, l'%6. 

Granger's Index to Poetry. 6th ed. lid. hy William J. Smith, Cjolumbfa University Press, h)73. 

Great liooks of the Western li^Wc/. Ed. by Robert M. I lutchins and Mortimer Adier. 54v. St. Martnrs^h)70. — 

Great Composers: ISOO-IWO. comp. & ed. by David Uwen. II. W. Wifson, h)66. 

Grove's Dictiqnary of Music and Musicians. 5th ed. Ed. by liric Bloom. I Ov. St. M,artin's, h)70. 

Guide to Filmmaking, lid ward Pincus. Henry J^egnery Cojujiany. h)72. ^ , 

Guide to the Use ofBarflbtt *s Familiar Quotations. Joseph Mersand. Little, (pamphlet) , . 

Handbook of Chemistry and Physics. Chemical Rubber Company. " 

Handbook of Mathematical Tables. 4lh ed. lid. by S. M. Selby. Chemical Rubber Co.. 1 970. 

llan(U>ook of Mathematical Tables and Ponnnlas. 5th ed. Richard S. I^urington, McGraw-Hill, 1^73. 

Handbook to Literature. 3d ed. Hugli C. Holman. Odyssey Press, 1972. " ^ 

Harper Encyclopedia of Science, rev ed. I larper & Row,* 1 967. 

Historual Atlas of Oklalunna. John W. Morris and EJwmC. McReynolds. University of Oklahoma Press, 1971. 

Home Book of American Quotations. Bruce Bohlc. Dodd, 1967. 

H(mie Book ofQu(^tations. 1 0th ed. Burton Stevenson. Dodd, 1 967. 

How to Usv the Reader's Guide to Periodical Literatfire. 1 1. W. Wilson, (pamphlet) 

Uic HUmamties. An Approach ti> Living in the Modern World, (slide/suuiul). Center for I lumanities Inc. 

Information Please Abnanac. Simon & Schuster, (annual) 

Instructional Media Curriculum Guide. Oklahoma State Department ofFducation, 1972, 
Junior Book of Authors. 2d ed. Shmley Kunitx and Howard Haycrail. H. W. Wilson, 1951 . 
Lettering Techniipics. Instructional Media Center, (pamphlet) 
Library of Congress Classification. Media 2000. (filmstrip/cassettes) 

Libivry Research Tools, l-yegate ( filmstrips with vicalog an'd teaching manual) - , 

Library Tools. McGraW-llilK (lllmstrip) ' 
Lincoln Library of Language ?\fT^Tc(\. Frontier Press, 1972. 
Local Production Technapies. Instiuctional Media Center, (pampiilet) 
Magills Quotations in Context. Frank Magill. 2v. I larper l\ Row, 1 906-69. 
McGraw-Hill Dictionary ofArty^Mil hy Bernard S. Meyers. McGraw-Hill, 1969. 
McGraw-Hill Encyclopedia of Science and TechiiologV. 3d ed. 1 5v. McGraw-l lill, 1 07 L 
* Mathematics Dictiowsry. 3d ed. Fd. by Glenn James and Robert C. James. Van Nostrand, 1968. 
Men of Mathematics. Fric T. Bell. Simon & Schuster. ^ 

Merit Stin(^its Encyclopedia. 20v. Macmillan. ^ — 

Metrics: Measurement for Tomorrow. I lelmer A. Ronnigen, Collier, 1972. 

Milton Crtfss New Lmytlopcdta t>j Great Gmipifscrs and Their Mu.\iL. Milton Cross and David Fwen. 2v. Duubleday , 1969. 
Modem American Usage. A Guide. Wilson Follett. I.\l. &Lomp. b> Jacques Bar/.uin. Grosset & Dunlap, 1970. 

Mote Junior Authors. ^\\\nd Fuller. Wilson. 1963. — 

• Xew Century Classical Handbook. Appleton-Century-CrolU 1962. » 

Xew Century Cychfpedia of Names. by ClareiKC L. Barnhart. 3v. Appleton-Century-Croft,''l954. 
Xew Easy Way to Master Spelling. Simon D. Adair. Hart, 1970. 
Occupational Oiiilook Handbook. Government Printing OlTicc. (biennial) 
Occupational Outloot Quarterly. (Jovernment Printing OlTice. (quarterly) 

Ofjlaal Congressional Directory for^ Use of the Congress. Government Printi ng Of lice. ( annual ) ^ 
Oklahoma Place Names. 2d ed. George II. Shirk. University of Oklahoma Press, 1974, 
On Your Marks: A Package ol Punctuation. Uichaid Armour. McGraw-Hill, 1969. 
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Oneiiiiiiller's Index to Plays in Collations. 5th od. J «lm M. Conner and Billie M. Connor. Scarecro\'?. 1 97 1 . , - 

(:;r(y/;cvK/5ywH;. Instriiclioniil Media Center, {pamphlet) 

Onr World and the Universe Around Us. Cinesira Arnialdi and Norman Riidriek. 4v. Abrams,n966. ^ 
Oxford Companion to American Literature. 4th ed. James D. I lart. Oxford University Press, I ')6-5. 
Oxford Companion to Classical Literature, eomp. by Sir Paul Harvey. Oxford University Press, l<)67. 
O.\ford Companion to luiglisli Literature. 4th ed. conip. by Sir Paul Harvey. Oxford University Press, I %7. 
Oxford Companion to the Theatre. 3d ed. Phyllis I lartnoll. Oxford University Press. 1 967. • 

Planning and I'rodneiiig Audiovisual Materials. Jerrold li. Kemp. Chandler, 1 968. •• , 

Poet's Manual and IVnming Dictionary. r-r-MccsSmm^^^^^ ^ ... ^ «; «n r- c Qnnnio 

Popular America,, Cmposers: From Revolu,ionary Ti.nes to tl,e Present, co.np. & ed. by Dav.cl Ewen. H. W. W.lson. F.rst Supple- 

■ mcnt, 1972. ' • ' 

Prepamtion of Inexpensive Teacl,i„g Materials. John E. Morlan. Chandler, 1 973. , 

Production of !>x 2" Slides for Scl,opl Use. Instructional Media Center, (paiiiphlel) • ^ , 

Prosc'Style: a Handbook for Writers. 2d od. Wilfred Stone and J. G. Bell. McGraw-Hill, 1 972. . . 

Rcadcr's>l-:„cyclopedia. 2d ed. William Rose Benct. Crowell, 1965. 
Reader's lincyclopedia ofA„,ericaj, Literature. Ed. by Mac J. llereberg. Crowell, 1962. 

RccKler's Hncvclopedia of Sl,akespeare. Ed. by Oscar James Campbell. Crowell, 1 966. • , , 

Reader's Encyclopedia of World Dra„,a. Ed. by John Gassner and Edward Quinn. CrowlU 1 969. 

Reader's Guide: Ready Reference. Media 2000. , ^ 

Reader's G,iide to Periodical Literat,ire.\\.\y.\nion{icim-nmnh\ycK^^^ „• ■ ■ ^ 

Research Paper: Gatl,eri„g MatcTraL Orga„,z„,g and Preparing tl,e Ma„,tscript. 4th ed. Lucyle Hook and Mary Virgmia Gavcr. 

Prentice-Hall, 1909. " . ' , ' ^ ^ 

Roget 's International Thesaurus. 3d ed. Crowell. 1 962. 

"Search", interact Company. 1971. (game) • , — 

SI,ort Storv Index. 11. W. Wilson. 1953. Supplement's 1950.54; I955-58-. 1959.63; 1963-68. 

Si,,,plir,edWecl,,,i(pies for Prepari,,gVis,,all,,stn,L'tio,,al Materials. £.0 ^ , r v ,> ,/« a„!, 

Lnething About the Author: l-acts aVd Pictures About Contcnporary Autl,ors and Illustrators of Books for^Young People. Ann 

Coiiiniifc. Gale, 1971. ' \ ' 

Statesman's Yearbook, ^\.h\\\x\\\\^^^ * ^ ^" " n ■ ■ nrr ^ ' 

Statistieah Abstract of the Uuited States. Prepared by the U. S. liurcaii of the Census. Government Prniting Office (annua!) ^ ^ 
Story ofCMlization. Will and Ariel Durant. Simon & Schuster, 1 935.67. 

Story of Philosophy, rev ed. Will Durant. Simon & Schuster, 196 L , - - 

rtf/^c/^m^rf/er. Instructional Media Center, (pamphlet) ^ i... .«/n 

Techniques for Producing Visual Instructional Media. E. 0. Minor and Harvey R. Frye. McGraw-Hill, 1969. 
*Tliinkinfi with a Pencil. I lenning I lelms. Barnes & Noble. 1 964. 
Viird Book of Junior Authors. Doris de Montrevillo and Donna Hill. H. W. Wilson, 1972. 

nomdike-Barnhart Comprehensive Desk Dictionary, rev ed. Doublcday , 1 972. • ^ ^ . , ncc 

Twentieth Century Amhors. ILd. by StaiUey J. Kunil/. and Howard Haycraft. I L W.Wilson, 1942. Supplement 1955. ^ 
United States Government Organization Manual. Government Printing Office, (annual) <^ 
' United States in WoHd Affairs. Paul Seabury. McGraw-HllL 1973. . ' * 

«v///ir//'c' /,/ftmn\ l:ycgatc.(fransparoncies) 
Using Tear Sheets. Instructional iVfcdla Center, (pamphlet) ^ 

Using Today 's Library. I-yegalc. (filmstrips & rbcords) ,^ ^ , 

Van Nostrand's Scientific luicyclopedia. 4th ed. Van Nostrand, 1968. 

Vertical File Index. 1 1. W. Wilson, (monthly) ' ^ . i . .w * . r- i \ 

VIEW. Oklahoma State Department of VoTecb Education or State Departmeiit of Education, (rev. quarterly/regional) (microfiche) 

Webster*s Biographical Dictionary, rcw od.MQuhm. 1974. • . . 

Webster\s New Collegiate Dictionary. 8th cd. NJerriam, 1973. 

Webster's New Dictionary of Synonyms. Mcrriam, 1968. ' . 

Webster's New Geographical Dictionary. Moriam, 1972. 

Webster's Third New International Dictionary of the iinglish Language.^ Mcrriam, 1971 . • ^ 

Who's Who. St. Martin's Press, (rev. annually.) . ^ ^ , 

Who *s Who in America. Marquis, (biennial) • - . 

Who Was Who in Americji: with World Notables. Marquis, 1942- ^ n i n ■ nnSoiiv^ 

Who's Who in American Art, 1973: a Biographical Directory lid. by Jacjuos Cattoll Press. Bowker. (triennially ) ^ 

World Almanac and Book of Facts. Doublcday . (annual.) • . 

World Book Fncvclopedia. 22v. iMeld Enterprises. 

Worldmark Fmcvclopedia of the Nations. 4th ed. Ed. by Mashc Y. Sachs. I larper 1 97 1 . 
Writer^s Guide and Index to Fnglish. Porter G. Perrin. rev. by Wilma R. Ubbitt. Scott-I'oresman, 1972. 
Writers Handbook newcni. od. A. S. Burack. 'Hie Writer, 1969. 
Q nr Library liesources and How to Use tlie Reader's Guide. 1 1. W. Wilson, 1 973. (kit ) 
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kMclicr . .. - - . "^>"^ 



C<nJ analog (Ucmcmbcr lltc iMul t.Ualoi! is ilivulcil into 3 sctliDiis. one lor tillc t;irils. one for^author cards, one lor suhjcci cards.) 
I . ^ In ihc suhKct catalo)! riiul 3 hooks aboni co\vbo> s. hor each book j:ive rlie loHo\v^n^: 
Call Number " Author . 



2. • hi the title cal;iloj:"liiul Ihc hook title 7^m//»v. Soni>t \onc. Who is the author? „ -^-^ ^ ^i*" numbeV 

\\h.;l kiiul orbm>k is ii^ - » ~ " V7^ — — 

y I rom the author calaloj: list the books l>y the author Uicharil V. Aniiree iivailable iiPthis library. _ -.^ - 



aIi Aiulree^ l^oks ha\e a Dewey Decimal number in the 5(Urs thetk the titles about what subject docs he write* 

Under the subject "Pirates*' there are _ _ . library sources listed. 

How many of these arc iion-iiction _ fiction bio^raphy._-^ _-story ^"o l ection . - r - 

In the title catalog! Imd the book title inside Australia. call numbec is... . Wlut kind of book is tins. 



hi tion the letter I on the top line ot the call number indicates ftttion, 1 iclion l>ooks are arr.. ml alphabetically by the author's last jiame^ 

In the tictioii section find the lollow mi: .^,ll nund^er's and j;ne the author and titlb Jor one book, (there may l»e more than one^with thq 
sime call mimbcr.) * ^ ^ * 

("all Number Autho( ^ Title 



I 

Mar 
lew 
Mac 
Sol 



Siorr ColUrtum Books ol short stones are totaled direul> alter fiction books. Ilie llrst line ol the u.ll number will be the letters SC 'niesv'arc 

arranged alphabetitally on the shell by the name of the person who has written or collected the stores. 
I , Short siorv books may timsist ot short stones l)y one autJior, hind a book ol' short stories4)y !• dpr Allan Poe. \Vliat is the title? 

■* ' V 



2. Short story books may consist ot shVrt\tories about one subject .'l-iiufa book of short stories about science fiction. Give the title' 

mo^ronhv individual biographies are books about one person's lite, llie number u.ed tor these l>ooks is 92. These , re ^^^^'f.^^/fj^'^./^jjj^^^^^^^^^^^^^ 
— tollection l>ooks I hey are arran^ied alphabetically by the name of the per^.on written about. Immediately at ter are books u>ntannng 
the lives of more than one person. Iliese are collective biographies. Hie unmber tor these is-920. • ^ 

I . In the bio-rapliy section tind a ()ii1j:raphy abi>nt each of the folUAvini: persons. Give tlie author .litle and. call number' 

(leorire Washiniiton • Author — » ^ — V' 

^ litlc ^ . „^ • 

(all Nnmbcf . — ^ — 

John Kenned) '^"{'^^" • " ~ "'^IIZIH 

• (all Nun\ber — ^ : — — ^. — — SL^^ — — »- — 

*> \\1iat IS the title of the book having! the call number 920? 

.K 

* ..^„^,1964 _„ ■ " 

Iliis IS a udlectne l'>io^:raph.\ , What is the common trait of the persons^abont which the book is written? 



^Caieer Comer A corner ot the library containing books relating! to Lolleges and careers. Hie symbol above the Dewey miml)er will be (V. 

I . In the Career Corner find a book aboni.a career m automotive service. What is the call number? — . , 

^ In the Oeeunatioital Outlook Uamlbook (call number CC 
^' 27K42 

tf ) in the (\ireer Corner, cheek to find the future (nitlook for a job as a- 



llretii'hter. Is the outlook uood. bad or indirierent » Wliat would the average salary be in a town of 25.000\ — i-V 1^7 

Check ih^ (' ollepe lllpe IJook tor the address ot Oklahoma College ot; J.iberal Arts m Chickasha, Oklahoma, nie call miml^er htr the Hh.v 



Book IS CC 
- 378.73 
C 

(Note 



(Note that there is" no'iiuTeC. -llie Bhie UooWs arranged aIi)habeticall>T>y state alid then by college.) " \ 

4, In the Career Comer vertical tile what career materi.ds arc found in f^le folder number 1 03A . ^ , 
\oMion Ilie boi>ks dealing with tactual materials are calledynomlictiim. Hiese are arranged according to the Devyey Devimnl ffnmber ;md 

then .ilphabeticdly by tUc author's last name. \ . ^ \ ^ > 

I Going d'rectly to the shelves^ tind the title of one book with the following call number. What, sul>ject does each l»ook discuss* 
Call Number Tide Subject 



•^()K42l 
11 

1971 
443 
I 

613.7 

C 

7118 
N 



0R1I^NTATI0[>J Reference ' • , 

• • • 

Unies^ specifically iiisliucled lo do so, liO-NOT use'lvncyclopedias- 

1. IKing Ihe Encyclopedia Ainencaiia index Jliid oul when I J alley \ ('oniel lasI appea^^^^^ ... „ _ 

2, Julian lluxley is discussci^ on page _ in Volume . . , ^ „ ■ of Ihe Social Science Encyclnpcdia. 

\ ' 

Volume page _ ol Ihe McGraw-nHI IJuyclopcJia itf Sticiitc & Tcclnittlogy !uis an article about Fakon 

Island. Use liulcx. 

A. In Ihe World Alinapac find (he /.ip code number for Dover, Delaware. . 



5. Horse! A Horse! My khmdoin for a horse!'' Ls a quote from Ihe play .. . , .... by .J, , . . 

Give source _^ ^V'^^'^ — "Key""word ^ 

6. Curnnt Ihograplix givc^ mrunnation oii pci^oib wliu aic piumiiiciit. UMng llic uidcx fiiul Joliii Lciuiun, dic Mr)gcr When wa^ he 
hornV - . - ^ JL__ , 

7. In what vt^lume ofCofilemponnr Aiitliors do you find Barbara.l/ard? ^.Z- , - ^ - 



«S. Herman llesse^a 20ih Century author, was born in , „-.!leisa . . ... ^„.,cili/.ciu Where did you find 

' Ihe informatioiK . __.,|)age .,. , 

l^tiig one ut^ the autiior book>> in the Rctciciicc ^ccttun oftiie h'bur>, find out wiicic Ikn Jon^on, a Butisli autliur who wrote in 
Ihe 1600*sJs buried. ... - ....^ ,. ,. Sourcebook ______ page -. 

10. Richaul niklrellK an American author bom in 1807, wrote Ihe book ^ whicli anticipated Ihe popularity 

of Uncle Tom's Cabin. Where did yon find tlic inl\)rmation? , . „ . . . .. page . 

i I. Jolins lk)pkin.N« an American bum in I7^^5 who founded Julms llupkin> ILjopiia! and JoIm> Hopkins Uimeisil) Jeft school at 
the age of _ . What is your source of information? „ ^. pngc 1^ . 

i 2. l\tng the Rcadei^ Guide give ih^ 'Ull cilalion (name of inaga/ine« dale of maga/mc and page numbci) tor one maga^nie article 
"bv" William F. Buckley and one aiticle "about" William F, Buckley. - ^ [ 



13. *'Ju^t iMie apple*\ a book copyrighted in l%() and written b> Janscii, wa.s levicwcd m . sources. You will find tins in- 

foimatioii in /^nvVu'/)(i,w/, vo|inne____„page_. . 

14. Using the Diciiouaiy <>/ . [nicrii an History find Ihe **Mormon Wai". What was it and when did it occur. 



15. In the Vertical l*ile, count the number of subject folders lherc*are under the letter 0 
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NAM 11 

LIBRARY SCIENCE 

III wluitliuiidrcd of ilic Dcwcv Decimal classification system will you llnd.books about the following'' 

I, Sculptuic . ■ 

1 Trees 

3. Geometry -— • — 

4. U. S, Government — — — 

5. Opera 

6. Dictionary of synonyms — 

7. Plays of Bugenc O'Neill ^ , 

- 8. Geography of India ■ 

0. Tlie (lance ' 

10. School Libraries — 

I I . Quakers — 

1 2. Cook Books — 

13. Agriculture — ^ 

14. History of England ' — ^ : 

15. Child Psychology . 

16. Bible — 

V 

17. Lvtiquetlc ____ 

18. Poetry 

19. Travel in the United States — 

20. Encyclopedias ~ 

21. Latin 

22. Mythology ~ — — 

23. Botany ~ — — 

24. Sports ■ ■ ~ 

25. Radio and Television ™- — 
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LIBRARY SCIENCE 
LIBRARY TEST - Final Evalualioii 



Pkk ilic iiuist iKMrK ioiWi i answer in oatli case. 

I . . Ilio niMWlcdon books m (ho librarv arc arranged on the slid! by ihc 

a, author's lasi name 

b, Dewey Decnnal nnniber 

c, symbols Nl- phis (he publishers name 
2 Bio.!raph\ books are arranged alphabelieally by 

a O'o amlior\ last name ^ 
b. the publisher's name 

i the name ol ilic person the book is written about 
^. lo find ihc materials whieh arc available about a specitk subject ytui will t'lr .t need to decide on 

a. the "key" woril 

b. the leiij^th of the pa|)cr 

c> the area ot the library m whicli to work 
A , bietion books are arraneed m the library by 
a. author 
b title 

c publKatioii dale 

5. I he card catalog.' in the Putnam ( ity llijih School Library is divided into three sections. These are. 

a. tic t ion. iion*tietioii and bio^zraphy 

b, authorjitle and sul)ject 

roterence, career corner and |)eriodieals 
(> \ book in whkh the author tells the lite st()ry of another |>ers()n is 

a. a biography 

b. a character sketch 
k. a bibhojirapliy 

7. lo ^et uoneral (.«>vcrai:e ol yoiir sul)jecl, you will need to consult 

A. a dictionary 
b.. an encych)podia 
the author catalog 

8. Hie card catalou is 

a. an index of all the books in the library 

b. an inde\ to iioii-tletion books 

c. a subject list of books in the library 

9. Current Biouraphy, in the reterence area, is useful to tir.d inlbrination about 

a. recent HOW'S events 

b. prominent people of the past 

c. people of prominence in the present 

10 lu find uitv>rmation abuut an author |>runiinem during the past^.20 >ears wIikIi of the following would be most hclplul? 

a. Iweiitietli Century Authors 

b. Ilie I'licyclopedia of the Social Sciences . * 

c. I)ietii)iiary of American Biography 

11. I*) llnd reviews for a specitic book in the Book Review Digest you will first need to know the 

a. title 
b author 
copyright 

12. Mie key to the material in the niaga/ines is 

a. llie Reader's Cuide to Periodical Literature 

I). the encyclopedia 

c, (*nrreiit Biograt)liy 
I I ho Vertical I'llo contains 

a. pamphlets, clippings, etc. arranged by subject 

t>« oversi/e books and maga/mes 

c recent issues of local newspapers 
M When usin^- retc'rence books be sure to sinrl by checking the 

a. table of contents 

b. glossary 

c. inde\ 

15. Ilie hours tor the Putnam City High School Library are 

a. 7:45 10 4:00 

b. 8:00 to 3:00 
c 7:30 to 3:25 

16. Intbrmatioii about the "Boston lea Party*' can be ol>lained by checking 

a. Dictionary of American Biography 
r \y ' I SocialfSiaen^e lipey.clot>eflia 

c. Dictionary of American History 

17 You wtnild find several reviews of Sleiiibock's short novel " Hie Pearl*' in 

a. the card (.atalog 

b. Book review digest 

c. twentieth Ccn'tury Authors 

18. Ilie section of a book listing all topics, persons and {daces inentKMied is called 
* a. a glossary 

b. a table of contents 

c. an-inde\ 

1 9 Call numbers beginning with 92 are 

a. biographies 
|i. tlction 

{\ encyclo|)edias 

20. I he number unit typed in the ti|)|)er lett hand corner of the cards in the card catalog is called 
O a. an mde\ number ^. ^ . 

b. a call number Y1 ^>^> 



t\ .1 scfvitc mini her 

21 . IIjc IctUT on llic b»uk ol a library book biiulinj! when luintcd just above Mic numbers vtands lor 

a. reserved 

b. * rclnnind 
e, * rclcrcncc 

22. When Using the encyclopedia be sure that >ou 

a. start with the indcN ^ 
I). tirst ehe-k the correct letter volume ^ 

c. chctk the table of Vontents 

23. n»e Kcader's Ouide to Periodical Literature is arranged b> 

" a chronoh)j!y 

b. author and subject in alphabetical order 

c. names of inap/ines ' 

24. Wliieh ot'thc tollowinj: would you consult to find all the books in the library about AlritaJ? 

a. 'Hiv Reader's Guide 

b. a handbook to literature 
c: the card calalojt 

25. A Card in the card iatahi>! that is filed under the first word oi theuitle of the book is c.illed 

a. a title card 

b, an author card 
K\ asubiectcard 

26. lo tmd the pt)pulation of New Yprk City according: to the 1 970 census 

a. look tn the card cat.ilo]^ 
b look m the dictionary 

look in the World Alnuinac 

27. In our library the subject headings are 

a. in c.ipital letters 
K typed tn red 
L. printed in ink 

28. A tard in the card catalog that is tiled under the last name t>l the person w1u> wrote the book is 

a. a title card 

b. an author card 

e. a bibliography card 
2'). liooks dealing with tactual intorin.ition such as science, history, and art are 

a. non«tiction ' < 

b. tic t ion 

c. bibliouraphies >^ 
30/ »'Sce" cards and **See also" cards m the lard catalog .ire 

a. hsts of books about the eyes 
b lists ot andio*visual ti)titeriats 
^. crtjss.relcrence cards 
31. When seeking: information about a well known tigure m Amerka's past a good starting ptJint would be 

a. Dictionary of American Uiography 

b. Current Biography 

I, Contemporary Authors 
^2. CroNvreterente cards help»you liiu' 

a. books about crosses 

b. the reference area of the libraiy ^ ^ ' , 
I. other subjects lo check for in tor mat ion 

33. llic Dictionary of American History IS ' 

a. a book of word deli nit ions tor Ameriean History 

b. an I ncyclopcdia of American History 
c a testbook t(>r American History 

34. IlK* mo't important source of current miormation in the library is ilic 

.1. periodicals 

b. encyclopedias 

c. card c.italog 

VS. Most ot tlie materials covering votalional inlormatioii are located in / 
a the reference area ' . ^ 

I), Career Corner * * ^ 

c. (he non*Hetion area 

True and False (Read the (|ucstion carefully) 

36. All Call Numbers with 92 on the top line are biographies. 

M You must have a hall pass during lunch hour to come to the library. 

38« A charge of 3 cents per day is charged for an overdue book. 

V>. Ncm4iction hooks are shelved m numerical order according to the Dewey Decimal system. 
40. IJiographies are shelved .dphabetically by the author's last name. 

4 L In the Reader's (iUide notation "Sat Iwe Post 236. 2H Ap 20 *63'* the number 236 indicates the p.ige numbOr 
on which the article may he found. 

42. Hie story of a person's li*e \s tailed a bibliography. 

43. A catalog lard readi»v "Hying s.iucers. see Unidentilied llying objects" means that hooks on [ A .0.\ arc 
listed under '*unidc aificd flying ol>jeCts". 

44. lo tlnd a hook uang the caul catalog you must know the author's name. 

45. In our library »*ie lard catalog is divided into 3 seitions eaili u»niainmg a different type ot latalog card. 

46. Ilic nuinbcf .)n the spine of the book is called the accession numbei. 

47. Reference aooks may not be checked out, 

48. iTie lall number ol a n()ii*lKtu)n book is made up ol the Dewey Deunial number and the first initial of the 
author's hist name. 

49. S( a the top of the call number means Ihat the book is m the Career Corner. 
<iO. All rtooks are arranged on the shelves by the Dewey Decimal number. 
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LIBRARY TEST - Prelest 



Pick llic inosi nearly correct answer in each case. 
I . I lie non-lKUon books ni liie library are arraniied on llie shelf by ihe 

a. author's last name 

b. Ikwey Decimal number 

c. symbols NI- plus the piiblisliers name ' 
I, UiO|:raphy'books are arraiiiied alphabetically by 

J. the author's last name 

b. the publisher's name 

c. the name of the person the book is written about 

3. I'lelion books are arranged in the library by 

a. author 
. • b. tiUe 

c. publication date ' , 

4. A book m which the author tells the lite story of another pers9n is 

a. a bioj^raphy n 

b. a character sketch * ' * * 
e. a bibliojiraphy - . 

5. llic card catalog is 

a. an index of «11 the books in the library 

b. an iiillcx to noU'llctjon books t. 

c. a subject list of books in the library 
() • 'I lie key to the material in the in:ii!a/.ines is 

a. "Ilie Reader's Guide to Periodical Literalure \ 
I). the encyclopedia 

c. (*urrent IJioj:rapliy 
7/ Illc Vertical l ile contains 

J. pjinphlets, ehppings, etc. arranged by subject 

b. oversi/e books and myga/.ines 

c. recent issues of local newsp.ipers 

8. \VIien usinu reterence books be sure to start by checking the 

a. table ol' contents ' 

b. 'glovsary 

c. index 

9. * 'Hie section of a book listing all topics, persons and places mentioned is called 

a. a glossary 

b. a table of contents * » 

c. an index 

10. Hie ntimber unit typed in the upper left Iiiind corner of the canls in the card catalog is called 

a. an index number ' . 

b. a call number ^ ' 

c. a service number ..^^^^ 

I ! . Which of the following would you consult to find all the books in tile library about Africa? 

a. Tlie Reader'< CJuide 

h. a handbook to literature 
c, * the card catalog 

2. A uird in the card catalog that is Hied under the llrst woril of the title of the book is called 
^ a. a title card 

b. an author card 
• c, • a subject card 

1 3. A card in tlie e;ml catalog that is tiled under the last name of the person who wrote the book 

a. ^ a title card 

b. an author card 

c. a bibliography card • 

14. Books deahng with factual information such as science. hislory. article, are 

a. non*fiction 
Ik tiction 
c. biographies 
1 5 "Sec" cards and '\See also" cards in the card catalog are 

a. lists of books about the eyes 

b. listsofaudio-visual materials 

c. cross-reference cards 

1 6. ('r(A>-rcterence cards help you find 

a, books about crosses ** 

b. the reference area of the lilHary 

t\ other subject to check for information » ^ 

1 7. Ilie Dictionary of American History is 

a. a book of word definitions for American History 

b. an encyclopedia of American History 
c a textbook for American History 

18. Ilie most imiwrtaul source of current information in Ihe library is the 

a. period icjls 

b. encyclopedias 

c. card catalogs ' 
19 A i!ood school library u 

a. should reflect tli#fattitmles of the community 
h. should contain books giving both popuhir and unpopular points of view 
c. should remove any books critical of the establishment 
2t» I Ik* number of main divisions in the Dewey Decimal system is 
a. live 

i) ten ' 
c. twenty 68 
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MUi;riiM-n nioici* ticst i-or i.iijrarv skji.ls and knowi.i:i)(;i: 

Dlagnoslic gr. 10. livalunlivcgr. 12 I97()A Kdituin 
ltiluu!^\lul htiok> ilu'lihMi) lUNun Russia. «mc sluuiM look first in (a) the liCUiiMph) hooks (h) the uird uM.ilo/ (O ihc Reader's CUmlc 
HK-hcsl pliicc to look lor vcr^ ri\cnl inalcnal a suhjoU is in the (a) lard uitalo^ (h) eneyilopedia (c) ReailerVs Gnide 
IlioiMrd cat.iloji is to the lihrar> as (a) the index is to a hook (h) the tahle oruintents is to a hook (e) the glossary is to a hook 
V\\c follow mji IS a sample card from the eard eataloj:. Questions 4.,5. ami 6 refer to this e\aniple. 



Sample Card 



SLMJMARINHS 

627 Kllsherg/Hdward 
|« OnlhehottoiiKNew York, 

MaemillanJ929. 
234 p.illns. 



4. Hie sample card is called a (a) title card ih) author eard (t;) suhjeet eard 

5. The call immher m the sample card is (a) 234p (h) 1929 (e) 627 

I- 

6. Hie puhlisher on the sample eard is (a) hdward (h) I'llsherg (e) Macmillan 







OKLAHOMA* I'lrnoN 




• 

hie Steinheek. John 




'S Grapes of wrath. Vikiny. 




^ 619 p. 









7. On thchhrarj shelves, thcahove lumk is loialal under (a) Gra|>cs of Wrath (b) OKLAHOMA* nC^nON (D SteinUccL, John (d)6l9 p 



8. If you want the most reeent information m Israel, whieh hook would you seleet? 
(a) 



956.94 Smith, John 

S Israel a modern hi^ory. Maemillan, el 963. 



(h) 



956.94 Johnson, Diek 

J Israel today. Random, c 1960. 



9. Check the j:roup of snhjccts awanjied in the eorrect order for tl»o eard eatalog. 



(a) LIS. History War of 1812 

IVSilistorV Civil War I86l-I86^ 

US. History 1898.1919 

(c) ' U.S. History 1898-1919 

U.S. History 1 861-186 5 

U.S. lhsii*ry War of 1812 



(b) U;S. lYistory * Civil War I86I-I80.S 
U.S. History 1898-1919 
U.S. History War of 1812 



III. Iliere ivaspeual rule lor names spelled wUh Mai and Ml m the library lard latalog. Chetk the group of names correctly a^anpxl 



(a) MaeUriile. George 
MacDonald. Angus 
McRriile, Robert 
McDonald James 



(h) MacHride. George 
» MelJride. Robert 
Maedouald. Angus 
McDonald, James 



1 1. Material on the city of St. IMuL Minnesota would he found iiji the eard eatalog drawer lettered 

(e) 



(a) 



St Te\ 



(b) 



Sa Se, 



P - l»av 



1 2. lite t|uickest place m the uird lataltig to find the hook. The rmmjn ter of KrakoM, would he under (a) Kr.ikow (h) Musical instruments 
(c) Trumpeter (d) 'I 

1 3. The tiuickest place m-Uie caul uitalog to fmd the hook ^1 Day in Old Rome, wouUI he under (a) A (h) Day (c) Rome 
Hic following ar^pample cards from the eard catalog. Questions 14 and 15 reter to these examples. 



SPORTS 

See also , 
names ol sports e.g., l OOTlJALI 
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THEN AGH 

see 
YOUTH 



14, 

r5 

17 

1«. 

19. 

20. 

21. 
1') 



23. 

24. 

25. 



Does the hhf.irv have .in>* ht)oks listed under tootball? (a) yes (h) no 
Does Uie libr.ir> have any hiioks listed niuler teen'a^'.e'* (ii) yes (I)) no 

Wlien you cannot tnid a book on a siibieit. tlie librar> ina, still have material in the (a) author tile (b) refefence tile (c) pamphlet iile 

hi a library a l)ook catalog is (a) a book that lists .atalo-s (b) a catalog used to order neu books (i) card catalog inlormation printed in a book 
torm 

"R" betore or above a book\ call number indicates that it is a (aJ reterente book (b) reient book (l) reserved book (d) requested book 

Hie Dewey Wimal number stands lor the (a) title (b) subject (c) author of a book 

Non-I'iction books are arranged on the shelf by (a) title (b) subject (c) author 

Hooks with Dewey Decimal numbers arc (a) tiction (b) mystery (c) non-fiction 

( heck the books in the correct order on the shelf according to Dewey Decimal arrangement, 
(a) 













914 


914.13 


914.2 


914.25 


914.4 



(b) 










914 


914.2 


914.4 


914.13 


914.25 



26, 
27. 
28. 
29. 
30. 
31. 
32. 

33. 
34. 
35, 
Mk 
37. 
38. 
39. 

40, 
41, 
42, 

4V 
44. 



Individual biograph> is arranged on the shelves b> tail number (921 ) and then alphabetically b> (a) .jutllor (b) title (c) person who is the subject 
of the book. 

l iction IS irranged on the shelves alphabetically by (a) author (b) subject (e) title 

llie arrangement in the Re.ider's Guide is alphabetic.ill> by (a) author onl> (b) by author and ,sul)jeLt (c) title only 
Hie tollowing is an entry Irom the Reader's Guide. Questions 26. 27. 28. 29. refer to this example. ^ 

Amateur sdeniist; e\periment in animal l)e- 
havior. I-. Neville. Sei Am 215:135-6 IV 66 

In tins entry* iV 66 is the (a) page number (b) volume number (c) date of maga/inc 

In this entry^ 21 5 is the (a) page number (b) volume number (c) year 

In this entry. 1 35-<) is the (a) volume number (b) page number (c) column number . ' 

Ilie article is to be lound in the maga/ane (a) Amateur Scientist (b) Neville (c) ScientiHc American 

l iction can bo found in ta) National Geographic (b) I ime (c) KeaderN Digest 

\ current events maiia/ine is (a) Ladies' Home Journal (b) I ime (c) National Geographic 

llie quickest way to tind out how man> people were arrested tor violating narcotK drug laws last > car, look in (a) an almanac (b) the pamphlet fde 
(c) (he Re.ider's Guide 

lo lind inlonnation about a tamouvhving person, look in (a) Who was Who (b) Dictionary of American Hiography (t) Current Biography 

lo tind s> nonyms and antonyms, look in (a) an almanac (b) a thesaurus (c) an encyclopedia 

lo quickly find a tact within a book you use the (a) inde\ (b) table of contents (c) appendi\ 

lo tind the words ot tainous people on a subject ol interest, look in (a) Roget\ Hiesaurus (b) Twentieth Century Authors (c) HartlettN Quotallotis 

Pseudonym means that (a) the writer is unknown (b) there are two or more authors (l) the writer is not using his^rue name 

llie part ol a book in winch ti) lind mtormation lor making a l)ibhograpii> is the (a) title page (b) table of contents (c) inde\ ^ 

nie appendi\ ol a book gives (a) a list ot books used as resources (b) an alphabetical list of subjects in the book (c) supplementary material to 
the body ot the book 

Ilie glossary «l a book tells (a) the page t6 look on lor mtormation (b) detinilmiis ot technical or foreign terms (c) a list of books used as resources 
Pic pjfl (>( a hook civinp tlii.- aiitliorN purpiisL- in writinc is tin; Uthh iilcc.mtails (h) bibliograiiliy (c) preface 

llic taWc »l L.Milents \s a list ol diapters ol a In.ok arranjied la) in no speual way (b) alpliabelitally by (lie firsl word U) in the order in which 
they -appear in the book ^ 

Ilic best plate lo .luickly liiid the population^)! (Jrecte \vo.iild.b>; (•') " ninislrip d>) a reference book (c) an inde\ to nuiga/.ines 
Microhlin i\ ajfood resource when you are h)oking for (a) inollon pictures (b) periodical articles (c) filnistrips 
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IF YOU ARE A SENIOR AND PLAN TO CO TO COLLEGE - TRY THIS 

The quickest \va> to find in wliieli anthology a eertain poem appears, look in (a) the 
table of contents of each anthology (b)Granger*s Index to Poetry (e)The Home Book 
of Verse ^ 

'\ he Book Review Digest lists la) complete reviews of books indicating which books are 
good and which are bad (b) reviews by a staff of book reviewers to try to interest you 
in buying the book (c) excerpts of reviews with a citation indicating whore you can 
read the complete review. 

riie best place to find a portrait of entertainment figures such as Bob Dylan or Glen 
Campbell is to look in (a) Who's Who in America (b) Current Biography (c) 
Contemporary Authors 

A list of books and articles about Ringo Starr can be found by checking (a) Biography 
Index (b) Reader's Guide (c) Who's Who in America 

To find a synonym lor an over-used word in an BnglisTi paper, look in (a) The 
Quotation Dictionary (b) Roget's Thesaurus (c) The Writer's Handbook 

01 the following maga/Jnes a conservative political philosophy is rep^e^^eJlted in (a) The 
Nation (b) The New Republic (c) The National Review 

Of the following magazines the most liberal political philosophy is represented in (a) 
U.S. News & World Report (b) The- Nation (c) The National' Review 

Libraries may be arranged by tiie Dewey Decimni Classification or The Library of 
Congress Classiliication. A book in the Library of Congress system would be classified 

(a) Ml (b) LB (c) R . (d) 759.05 
F 2803 973.f)79 CI 2 

C2C2 Fra 
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LIBRARY LANGUAGE 

Vou can find 42 terms that arc used in Library Science among these letters. They read forward, backward, up, down, 
diagonally. Draw a line around each one, then check the hst on the next page. 
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ABRIDGED DICTIONARY COPYRIGHT NON-BOOK MATERIAL 

API'I-NDIX DEWEY DECIMAL SYSTEM NON-FICTION 

ATLAS DICTIONARY PREFACE 

AUTHOR DUST COVER PUBLISHER 

BIBLIOGRAPHY ENCYCLOPEDIAS READER'S GUIDE 

BIOGRAPHY FICTION • REFERliNCE 

BLURB- GLOSSARY ' . SPINE 

BOOK ILtrUSTRATOR STORY 

BROWSE INDEX TABLE OF CONTENT 

CALL NUMBER INDIVIDUAL BIOGRAPHY TITLEPAGE 

CARD CATALOG " jJtCKET UNABRIDGED DICTIONARY 

CHARGING DESK ' LIBRARY ' VERTICAL FILE 

CALDECOTTMEDaL MAGAZINES WORKROOM 

COLLECTIVE BIOGRAPHY NEWBERY MEDAL YEARBOOK 
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THE DEWEY DIFFICULT CHILD 

700\s real name was Arthur, after the king in the 398's but they called him 700 for 
short. He wasn't a bad boy when left to his own devices. He didn't steal 332. He never tore 
his 046, because he was too la/.y to climb 582. Experimenting wit|i 540, playing with the 
636.7, going to the 778.5. or watrhing 621 .388 were his ideas of a good time. 

But 371.3 was not his favorite indoor 796. He hated 510 the worst of all, trying to 
avoid it in every possible way. Once'he found a penny and short circuited all the 621.32 in 
the 400 classroom on a dark day. Class was dismissed. 

This is the conversation that took place one day after school. Mother, ''Cpme, 700, it's 
time you practiced you 780. You can't spend all day making model 629,133." 

700 speaking, "Oh, Mom, skip the 155.4. I wish I'd been born in 917.2 where they 
aren*t in such a hurry. Even an 970.1 has more 323.4nhan I do. John*s mother is a lot 
easier than you are. She doesn't care how muchdic 822." 

Mother, "Never mind, young man. Come right in here. Time for you to 910. Don't 
slam that door! Don't bump that table! Thoge dishes aj^e my very best 915.1! and there they 
go! Oh, you dreadful boy. You have the worst 395. A 636.1 in the house couldn't be any 
worse. If anybody every writes my B they'll say I died young all on account of my dreadful 
523.7." 

But she didn't and 700 finally grew up and. now tlie-\viioie thing is 930, 
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MEDIA TERMINOLOGY 



abridged 
appendix 

author cord 

autobiognipiiy 

bibliography 

binding 

biograpiiy 

book spine 

body 

call number 
card catalog 
cassette 
chaj)ters 

i 

chronologically 
clasbification 

collaborate * 

coloc liTt 

copy stand 

copyright 

Cutter number 

dedication 

Dewey Decimal System of classification 

dictionary 

dry mount 




literature / 

/ 

/ 

ifiedin specialist 
microfiche i 
microfilm | 
monitor-receivei* 
nonfiction 

opaque projector 

i 

overhead projdclor 
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It the irictuMon of a title the Uhi^ay bhelveN ii> qucMioued. the hhiauan i>hall have the fonowing form (Citi/enVs RequesL/or 
Reconsideialion nl a Book) turned in hy the person who questions the book: ^ ' - 

CITIZENS REQUEST FOR RECONSIDERATION OF A BOOK 
Author 'lhirdeov.er Paperhaek Paperhack 

Pubhshcr (if known)— ^ 1- _ ^ 



Request initiated „..„.. . 

Telephone: . - ^-^ Address: _ — _ 



City — ^-.^ — Zip: _ 

Conjphnnant represents ^ — hiniseir 

, . , '^nanie of orgauj/ation ^ 

, . ^ identify other group — — 



1. To what m the book do you object? (Please he specific; cite pages.) 



2. \Vliat do you feel niiglu be the result of reading this l}ook? 



3. For what age group would you recommend this book? 
4^ Is there anything good about this hook? 



5. Did you read the entire book? ' _ . jz ^ 1 --^ What parts? 

6. Are you aware of the judgment of this book by liteiary critics? _ — 



7. What do you believe is the theme olMhis book? — — . ^^^^^^^ ~- 



8. Wliat would you like your school to do about this book? 

^ „ ^ Do not assign it to my child. 

^Withdraw it from all students as well as from my child' 

. . Send it back tb the committee for reevaluation. ' 

y. In Its place, what biuik ol et|ual hteiaiy quality wouUI you leunnmend that would convey as valuable a picture and perspective 
of our civlli/ation? 



Signature of Complainant 
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DIRECTORy OF PUBLISHERS 



Abninis. llairy N., I 10 L. 5^)lh St., New York, N.Y. 10022 
Aniciicun Ceographicnl Society, Broadway nt 156 St., New York, N.Y. 10032 
Anieiican Libraiy Association, 50 Bast Huron St.« Chicago, Illinois 006 1 1 \ 
Aniidon. Pmil S., 4329 Nicollctt Avenue,'South. Minneapolis, Minnesotji 55400 
ylippleton'C'cntury-Crorts, 440 Park Avenue, Sou tin New York, N.Y. 1 00 1 0 » 
Association for Childhood Education International, 36 1 5 \ViSv.onsiif Avenue, N.W., Washington, D.C. 2001 6 
Baines & Noble, Inc., 100 Hast 53rd St.< New York, N.Y. 10022 
Bowker, R. R.. Company, 1 180 Avenue ot* the Americas. New York, NiY. 10036 
Cambridge University Press, 32 lias! 57th St., New York, N.Y. 10022 
Cattell. Jaques, Press, Box 25001 , Ten^pe, Arizona 85282 
Cavanagh, Gladys, 2223 Chamberlain Avenue, Madison, Wisconsin 53705 
Center for I hnnanities. Inc., 2 Holland Avenue, White Plains, New York 10603 
Chandler Audiovisual Services, Inc., 1 24 Spear St., Sun Francisco, California 94105 
Chemical Rubber Company, 1 8901 Cranwood Parkway, Cleveland, Ohio 44 1 28 
Citation Press, 50 West 44tli St ., New York, N.Y, 1 0036 
Colliei, Inc.. 866 Third Avenue, New York, N,Y. 1 0022 ^ 
Columbia University Press, 562 West I I3tli St., New York, N.Y. 10025 
Commodity Research Bureau, Inc., 140 Broadway, New Y,gr*<^ N.Y. 10005 
Couipton, F, t., 425 North Michigan Avenue, Chicago, Illinois 6061 1 
Tlie Conference Board, 845 Third Aveinie, New York, N.Y. .10022 
Council of State Governments, P.O. Box 1 1910, Lexington, Kentucky 4051 1 
Coward, McCann and Geoghegan. Inc., 200 Madison Avenue, New York, N,Y. I 
Creative Visuals. Div. of Gamco Industries Inc, Box 191 1, Big Springs, Texas 79720 
' Crowell, Thomas Y., 666 Fifth Aveinie, New York, N.Y. 10003 

CrowclhCollier Educational Corp.. 866 Third Avenue, New Xork, N.Y, 10022 
Denison, T. S., 5100 West 82nd $t„ Minneapolis, Minnesota 55437 * 
Dodd, Mead & Company, 79 Madison Aveinie, New York, N.Yv 1 001 6 
Doubleday and Company, Inc., 501 Franklin Avenue, Garden City, N,Y. 1 1530 
Eastman Kodak Company, 343 State St., Rochester, N.Y. 14650 
— Educatofs^Progress Services,*liic., Rept A4A. Randolph, Wisconsin 53956 . 

Encyclopaedia Britanniea- Educational Corp., 425 N. Michigan Avei\i.ie, Chicago, Illinois 6061 1 
Eycgate, 146-01 Archer Aveinie, Jamaica, N.Y, 1 1435 
Facts on File, Inc., I l9.West 57th St., New York, N,Y. 10019 

Field EntcrpYises Educational Corp., 510 Merchandise Mart Plaza, Chicago, Illinois 60654 
Filmstrip Center, 3033 Aloma, Wichita, Kansas 6721 1 
Fordham Publisliinijl Company, 2377 Hoffman S^t., Bronx, N.Y. 10458 ^ 
Free Press, 866 Third .^veinic. New York, i^F.Y. 1 0022 
Frontier Press, 81 5 Lafayette BIdg:, ButTalo, N.Y. 14203 , 
Funk& Wagnalls Company, 666 Fifth Avenue, New York, N.Y. 10019 
i Gale Research Company. Book Tower, Detroit. Michigan 482^26 
Golden Press Publishers, 850 Third Asenue, New York, N.Y,T0022 
Government Printing Office, Supt. of Documents. Wasliington, D.C. 20402 
Grolier, Inc., 575 Ltjxington Avenue, New York, N.Y, 10022 
Grosset & Dunlap, Inc., 51 Madison Avenue, Ne\v York. N^Y. 1 0010 
Hammond, Inc., Maplewood, New Jersey 07040 
Han)er & Row, Inc., 10 East 53rd St., New York, N.Y. 10022 
Hart Publishing Company, 719 Broadway, New York, N.Y. 10003 
Hawthorn Books; Inc., 260 Madison Aveinie.'NewYork, N.Y. 10016 
' Higlismith Company, Inc., P.O. Box 25, Fort Atkinson, Wisconsin 53538 
" Holt, Rinehart & Winston, hiQ., 383 Madison Avenue, New York, N.Y.HOOl 7 . 
Hougliton Mit^flin Company, 2 Park Street, Boston. Massachusetts 02107 
Ideal School Supply Company, 1 1000 S. Lavergne Avenue, Oaklayn, Illinois 60453 
- . Interact Company, Box 262, Lakeside, California 92040 * 

Johnston Publishing Company, 820 South Michigan Avenue, Chicago, Illinois 60605* 
Knopf, Alfred A., Inc., 201 East 50th St., New York, N.Y. i0022 
Little, Brown & Company, 34 Beacon St., BoiJton, Massachusetts 02106 
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Littleficld. Adams aiul Coin|Kiny , 81 AdaM)s Drive, Totowa, New Jersey 075 1 2 
McGraw.llill Book Company, 1 221 Avenue of the Americas, New York, N.Y. 10036 - 
McKay, David. Company, Inc.. 75()Tlnrd Avenue, New York, N.Y. 10017 
Macmillan Company, 866 Tiiird Avenue, New York, N.Y. 10022 
Marquis Publications, 200 East Ohio St.. Chicago, Illinois 606 1 1 
Media 2000, 2826 Walnut Hill Lane, Box 20958, Dallas, Texas 75220 
Mcrriam,G.&C,. Company, 47 Federal Street, Springllcld, Massachusetts 01 101 
Merrill, Charles 1:., Publishhig Company, 1300 Alum Creek Dr., Columbus, Ohio 43216 
Milford House, 85 Newbury, Boston, Massachusetts 021 16 ^ 
Miller-Brody, Productions. 342 Madison Avenue, New York, N.Y. 1 0017 , 
Milliken PubiishingCompany,6l I Olive St., St. Louis, Missouri 63101 
National Ga6graphic Society, 1 7th & M Streets, N.W., Washington, D.C. 20036 
New York Public ^.ibrary. Fifth Aveiiue and 42nd St., New York, N.Y. 10018 
New York Times Company, 330 Madisoir Avenue, New York, N.Y. 1 00 1 7 
New York University Press, Wasiiington Square, New York, N.Y. 10003 
Norton, W.W.& Company, Inc., 500 Fifth Avenue, New York, N,Y. 10036 
Odyssey Press, 4300 West 62nd St., Indianapolis, Indiana 46268 
Oklahoma Historical Society, 2100 North Lincoln, Oklahoma City, Oklahoma 73 105 
Oklahoma State Department of Education, 2500 North Lincoln, Oklahoma City.Oklah 
Owen, F.* A., Company, 5 Bank Street, Dansville, NewYork 14437 
Oxford University Press, Inc.. 200 Madison Avenue, New York, N.Y. 10016 
Pageant Press, Inc., 101 Finh' Avenue, New'York, N.Y. 10003 
Penguin Books, Inc., 72 Fifth Avenue, New York, N;Y. 1001 1 
Phillip S. G., Inc., 305 West*86th St., New York, N.Y. 10024 
Prentico-Hall, Inc., liugiewood Cliffs, New Jersey 07632 
Quadrangle, iO East 53rtl, New York, N.Y. 10022 
Rand McNally & C\)mpany, Box 7600, Chicago, Illinois 60680 
Random House, Inc., 201 East 50th St., New York, N:Y. 10022 
Regnery. Henry, Company, 1 14 W. Illinois St., Chicago, Illinois 60610 
St. Martin's Press, Inc., 175 Fifth Avenue, New York, N.Y. 1001 0 
■Scarecrow Press, Inc., Box 656, Metiichen, New Jersey 08840 t 
Scholastic fiook Services, 50 West 44th St., New York, N.Y. 10036 ' 
Scott-Foresman & Company, 1900 E. La,l<p Avenue, Glenview, Illinois 60025 
Scribner^s, Charles, Sons, 597 Fifth Avenue, New York, N.Y. 1 0017. 
Simon Schuster, Inc., 630 Fifth Avenue, New York, N.Y. 1 0020 
Society for Visual Education, Inc., 1345 Diversey Parkway, Chicago, Illinois 60614 
Sunburst Communications, Pound Ridge, N.Y. 10576 
Sunburst Press, 5331 N.E. 28th Avenue, Portland, Oregon 9721 1 
Suirgis Library Products. Box 1 30, Sturgis, Michigan 49091 
. Spoken Arts, 310 North Avenue, New Rochelle, N.Y. 10801 
Taylor Teaching Tapes, 737 3rd Avenue, Drawer B,*Chula Vista, California 92010 
Troll Associates, 320 Rt. d 7, Mahwah, New Jersey 07430 
United Transparencies, Inc., P,0. Box 888, Bingliamton, N,Y. 1 3901 ' 
University of Oklahoma Press, 1005 Asp Avenue, Norman, Oklahoma 73069 
Van Nostrand Reinhofd Company, 450 West 33rd St., New York, N.Y. 10001 ' 
Washburn, Ives, Inc., 750 Tliird Avenue, New York, N.Y. 1 00 1 7 
Watts, Franklin, Inc., 845 Third Avenue, Nciji York, N.Y. 10022 , • 
Western Publishing Company, Inc., 850 Third Avenue, New York, N.Y. 10022 ^ , 
Wilson, II, W., Company, 950 University Avenue. Bron.x, New York 10022 
WolIensak/3M Company, 250 1 I hidson Road, St. Paul, Minneu)ta 55 1 14 • , ' 
World Publishing Company, 1 10 East 59th St., New York, N,Y. 10022 
Weybright &Talley, 750 Third Avenue,* New York, N.Y. 10017 
Writer, Inc., 8 Arlington St., Boston, Massachusetts 021 16 
Xerox Coriwation. Rochester, New York 14603 
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